YTBEPXJEH
IIOCTAHOBJIEHUEM AJMUHUCTpALUU
MYHHULUIIAJIBHOTO pailoHa

«bylHaKCKUI paioH»
oT 29 nexabps 2017 r. Ne 261

AJIMUHUCTPATUBHBIN PETJIAMEHT
IO MPEJOCTABJIEHHUIO YCAYI'U «ITPEJOCTABJEHUE
NHO®OPMAILIMHU Ob OPTAHU3AIIMU OBINEJOCTYIIHOI'O U
BECIIVIATHOI'O JOKOJBHOTI'O, HAYAJIBHOT'O OBIIEI'O,
OCHOBHOTI'O OBHIEI'O, CPEJHEI'O (ITOJTHOI'O) OBIIEI'O
OBPA3OBAHUSA, A TAKXKE JOITOJHUTEJIBHOI'O OBPA3OBAHUA B
OBPA3OBATEJIBHBIX YUPEXJAEHUAX, HIOABEJOMCTBEHHBIX
MYHUIIUITAJIBHOMY PAVIOHY »

1. O0mme MoJ10KeHUS

1.1. AJIMWHUCTPATUBHBIA PETJIAMEHT TMPEJOCTaBICHUS MYHUIMIAILHON YCIyru
«IIpenocrapnenre uHpOpMaIuu 00 OpraHU3aIMU OOIIEJOCTYITHOTO W OECIUIaTHOTO
JOIIKOJIBHOTO, HAayaJbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero (MOJIHOro) oOIIero
oOpa3oBaHusA, a TaKXke JOMNOJHHUTEIBHOrO 00pa3oBaHusi B  00pa30BaTEIbHBIX
YUPEKICHHUSIX, NOJABEJOMCTBEHHBIX  MYHULMIAIBHOMY  paloHy»  (maimee -
aIMUHHUCTPATUBHBIN PETJIaMEHT) ONpPEAeNIIeT MOPSAA0K, CPOKM U TOCIEIOBATENBHOCTh
NeucTBUN  (aAMUHHUCTPATUBHBIX TMpoUeayp), (OpMbI KOHTpPOJIS 32 HCIIOJHEHHEM,
OTBETCTBEHHOCTb JOJIKHOCTHBIX JIMI OPraHoB, MPEIOCTABISAIOMINX MYHHUIIUIAIbHbIE
yCIyTH, 3a HECcOONI0JeHHe WMHU TpPeOOBaHWI pETIaMEHTOB TPH  BHITIOJHEHUU
aIMUHHUCTPATUBHBIX  TpoleAyp (IeHCTBUi), TOPSAIOK  OO0XajloBaHUS  JICHCTBUHN
(Oe3meiicTBUs) JOMKHOCTHOTO JIMIIA, & TaKkKe MPUHUMAEMOIO0 UM pelIeHUs Mpu
IPEAOCTABICHUN MYHULIMIIAIBHOW YCIIyTH (1ajiee - MyHULIUalIbHAs yCIIyra).

Hacrosmuii aqMHUHUCTPATHUBHBIA perjlaMeHT pa3paboTaH B NEAX YIOPSIOYCHHS
aIMUHUCTPATUBHBIX MNPOLEAYP M aAMUHUCTPATUBHBIX JI€MCTBHM, MOBBILICHUS KayecTBa
MPEAOCTABICHUSI M JOCTYIMHOCTH MYHULMMNAIbHOW YCIYTH, YCTpaHEHUS W30BITOYHBIX
JNEUCTBUN U WM3OBITOYHBIX aJMUHHUCTPATUBHBIX TMPOLEAYpP, COKpAIEHUS KOJIMYECTBA
JOKYMEHTOB, IPEICTABISAEMbIX 3asABUTEISIMHU JUIA MOJYYEHHUS] MYHUIMIIAJIBHOW YCIIYTH,
MPUMEHEHUS! HOBBIX ONTHMH3UPOBAHHBIX (OPM JOKYMEHTOB, CHIDKCHUS KOJIMYECTBA
B3aUMOJICMCTBUM  3asBUTENEH C  JOJDKHOCTHBIMHM  JIMI[AMH, COKpAUICHHS  CpPOKa
MPEIOCTABICHNS MYHUIMIIAUIBHOM YCIYyIdM, a TaKXe CpPOKOB HMCIOJHEHHUS OTACIbHBIX
aIMHHUCTPATUBHBIX  NPOUEAYpP M  AAMHHUCTPATUBHBIX JEWCTBUA B  paMKax
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYyrH, €ClId 3TO HE MPOTHUBOPEUHT (heliepaabHbIM
3aKOHAM, HOpMAaTUBHBIM TMpaBoBbIM akTaMm IIpesmmenra Poccuiickonn ®Penepaunu u
[IpaButennctBa Poccuiickoit denepannn, HOPMATUBHBIM MPABOBBIM akTaM PecnyOmiuku
Jlarectan, MyHULIMNIAJbHBIM ITPABOBBIM aKTaM.

1.2. Kpyr 3asBureneii.



MyHununanbpHasi yciayra MpeaocTaBiseTcs (pu3nueckuM JuiaMm Jubo  HX
YIOJHOMOYEHHBIM TPEACTABUTEISIM, OOpPAaTUBIIUMCS B MYHHIIMITAJIBHOE OFOKETHOE
JIOIIKOJIbHOE 00pa3oBaTEeIbHOE YUpEXKJEeHHE (Jajiee - 00pa3oBaTelIbHOE YUpexkKIACHUE) C
3asBJICHUEM O MPEIOCTaBICHUH MyHULIUNAIbHOU yciyru «lIpenocraBienre nuHpopmanuu
00 opraHuzaiuu OOIIEeIOCTYTHOTO U OECIUIaTHOTO JIOUIKOJBHOI'0, Ha4aJlbHOTO OOIIero,
OCHOBHOTO  00miero, cpegHero (mojHoOro) oOmero  o0pa3oBaHus, a  TakKkKe
JOTIOJIHUTENIBHOTO 00pa30BaHMsl B 00Pa30BaTENIbHBIX YUPEKIACHUSAX, MOJIBEIOMCTBEHHBIX
MYHHITUTIATBHOMY PaOHY».

1.3.TpeboBanust Kk mNOpPAAKY HHGOPMHPOBAHUSA 3asBUTEIEH O MPEIOCTaBICHUU
MYHHIIMITAIBHON YCITYTH.

Opranuzanuio 1 uHGOpMaIMOHHOE 00€CTIeYeHUE MPEOCTABICHUS MYHUIIUTATBHOM
YCIIYTH OCYIIECTBIISIET:

MYHUIIMIIAIBHOE Ka3eHHOE YUYPEeXJCHHE «YTpaBjieHUe 00pa3zoBaHusi byiliHakcKoOro
paiiona» (nmanee - Ynparienue) no aapecy: 368220, Pecniybnuka [larectan, r. byliHakck,
yi. Jlennna 61, opunmansueiii cait: http://bruo.dagestanschool.ru snekrponnast moura:
bruo30@mail.ru, texn.: 8 (87237) 2-29-00, pexxum pabOTHI: OHEACIBHUK - MATHUIA - C
08:30 mo 17:00, mepepriB Ha 06ex ¢ 13:00 mo 13:30, BbIX01HOI: cy0O0Ta 1 BOCKPECEHBE U
npa3HUYHbIE JHU. B npeanpa3nHUYHbBIN 1eHs pabodee BpeMs cokparraeTcs Ha 1 vac;

MYHHIIMIIAIIBHOE  OIOJDKETHOE  yupekaeHne «MHOTO(YHKIMOHAIBHBIN  IIEHTP
IPEIOCTaBJICHHUS TOCYIapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT M0 byifHakcKOMYy paioHy»
(manmee - MO®ILI) mo ampecy: 368205, Pecnybnuka [larecran, byliHakckuii paiioH, c.
Hwxnee Kazanmme, yi. A. Axaesa, 11, odummaneueiii caiit: mfcrd.ru, ampec
aneKkTpoHHON moutkl: Kazanishe@mfcrd.ru, ten: 8 (938) 777-82-97, pexum pabOTHI:
noHeAenpbHUK - maTHuna ¢ 8.00 go 18.00, cy66ota ¢ 9.00 o 15.00, BockpeceHbe -
BBIXO/JHOM.

1.4. Undopmaruss o mopsiake MpeAoCTaBICHUS MYHUIUIAIBHOW YCIYTH, YCIYT,
HEOOXOMMBIX W OO0S3aTENBbHBIX ISl TMPEJOCTABICHUS MYHHUIUNAIBHOM  YCIYTH,
pa3Menaercs:

Ha MHGOPMAIIMOHHBIX CTEH/IaX, PACIIOJIOKEHHBIX B Y IpaBJICHNUH,

HAa  HUHQOPMAIMOHHBIX  CTEHJAX,  PACIHOJOXKEHHBIX B  MYHHUIMIAILHOM
MHOTO()YHKIIMOHATILHOM IIEHTPE MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIMITAIbHBIX
YCIIyT;

B DOJEKTPOHHOM BHJAE€ B  HWH(MOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHOW  CETH
«HTEpHET;

Ha OUITMATBHOM caiiTe YTpaBiIeHUs.

1.5. Nudopmanusi 0 MOpPSAKE MPEAOCTABICHUS MYHHUIIMITAIBHOW YCIYTH JTOJDKHA
COJIepKaTh:

CBEJICHUS O TIOPSJKE MOTYYCHUSI MyHHUITUTIATHHON YCIIYTH;

KaTErOpHH MOJIy4aTesedl MyHUIUITAIBHON YCIYTH;

agpec mecra npuema 3asBieHus MOIL[ nns npenocTaBieHHS MYyHULIHNAIBHOU
yCIIyTH, pexum padbotsl MOL;

aapec  MecTta TpHeMa  3asBJICHHUS ~ YTPaBICHUEM  JUISI  TPEIOCTABICHUS
MYHHUITUTIATHFHOU YCITYTH, PEKUM PabOTHI,

MOPSJIOK TIepeavn pe3yibTaTa 3asBUTEIIO;



CBEJICHUS, KOTOpble HEOOXOAMMO YyKa3zaTb B 3asBJICHUU O MPEAOCTABICHUU
MYHHULUIIAJIBHON YCIIYTH;

CPOK IIPEAOCTABJIECHUS MYHULIMIIATBHON YCIYTH;

CBEIICHHSI O TOpsiAKe oOKajmoBaHUsS JeWcTBUM (Oe3dAelcTBUsI) U pelieHui
JNOJKHOCTHBIX JIULL.

KoHcynpranmun mno mpoueaype  NpeaoCTaBiIEHUS  MYHHUIIMNAIBHOM  yCIIYI'H
OCYIIECTBIISIIOTCS  COTPYAHUKAMHU oOpa3oBarelbHOro yupexaeHus win MOI[ B
COOTBETCTBUHM C JOJDKHOCTHBIMU UHCTPYKIIUSAMU.

[Ipu orBerax Ha TeneOHHBIE 3BOHKM U JIMYHbIE OOpallleHHUs COTPYIHUKH
VYnopasnenus ob6pazoBanusi win M®L], orBercTBeHHbIE 32 MH(GOPMHUPOBAHUE, TOJIPOOHO,
YeTKO MU B BEXIUMBOM (¢dopme HHPOPMUPYIOT OOpaTHBIIMXCA 3asBUTENEH 1O
MHTEPECYIOLIUM UX BOIPOCAM.

YcTHOE MHGOPMHUpPOBAHUE KaXJOro OOpaTHBIIErocs 3a MHGOpMAaIMeill 3asBUTEIs
ocyuiectBisieTcst He 6osee 10 MuUHyT.

B cnywae ecnu ans MOATOTOBKM OTBETa HAa yCTHOE oOpaineHue TpeOyercs Oonee
IIPOJOJDKUTENIBHOE BpeMms, crneuuanuct YnpasieHus wim MOILl, oTBeTCTBEHHBIM 3a
nH(GOPMHUPOBAHUE, MPEJIaraeT 3auHTEPECOBAHHBIM JIMIIAM TEPE3BOHUTH B ONpPEICICHHBIN
JIEHb U B ompeesieHHoe Bpemsi. K Ha3HaueHHOMY CPOKY JIOJKEH OBITh MOJITOTOBJIEH OTBET
o BOMpOcaM 3asBUTENEH, B ciayyae HEOOXOAMMOCTH OTBET TOTOBUTCS IMpH
B3aUMOJECHCTBUM C JOJDKHOCTHBIMHU JIMLIAMHU CTPYKTYPHBIX MOAPa3JeiIC€HU OpPraHoB U
OpraHu3aluii, y4aCTBYIOIIKX B MPEIOCTABICHUN MyHULUIIAJbHON YCIYTH.

B cnywae ecnu mnpenocraBienre WHQOpMAIMK, HEOOXOAUMOM 3asBUTENIO, HE
NPEJICTABIISIETCS  BO3MOXKHBIM  TOCPEJICTBOM  TeleQoHa, COTPYIHUK  YIpaBiIeHUs
obpazoBanus win MOLI, npuHsBIIUN TenePOHHBIN 3BOHOK, Pa3bIACHIET 3aBUTEIIIO MTPABO
o0paTUThCS C MUCHbMEHHBIM oOOpaimieHueM B Ympasienue win M®PI] u tpeboBanus x
oOpMIICHHIO 0OpaIIICHHUS.

OTBeT Ha MUChbMEHHOE OOpAalleHHe HANpPABIAECTCS 3asgBUTENIO B TeUEHUE 5 paboumx
JTHEW cO JHS perucTpanuu odparieHus B Ynpasienue uiu M®II,

[luceMeHHBIE OTBET Ha oOOpalieHue AOJKeH COoAepKaTh (aMHIMI0 W HOMED
TeneoHa UCIOJHUTENST ¥ HaIMpaBlIseTCs IO TOYTOBOMY ajpecy, YKa3aHHOMY B
oOpaleHnH.

B cnyuae ecnn B oOpaiieHMM O MPEIOCTABICHUU MHUCbMEHHOM KOHCYJbTAIlMM IO
MpoLeype MPEIOCTABICHUS] MYHHUIIMNIATHHOW YCIYTd HE yKa3aHa (pamMuids 3asiBUTEINS,
HaIpaBUBIIEro OOpalleHHe, W MOYTOBBIN aapec, 0 KOTOPOMY JIOJDKEH OBITh HAmpaBlICH
OTBET, OTBET Ha OOpaIlleHUE HE JAeTCsl.

1.5. Ha odwumnmaneHoM caiite YmpaBnenus B cetu «lMHTepHEeT» paszMemaercs
cienyromas naHpopManms:

agpec MeCcTa HAaXOXICHHS YIPaBICHUS, MPEIOCTABISIONIET0 MYHHIUIIAIBbHYIO
yCIyry, TeaeQOHbI IS CIIPABOK, aJpeca dJIEKTPOHHOU MOYTHI;

pEeXUM palboThl U TpaduK IpreMa 3assBUTEICH;

MOPSIAOK MONy4YeHUs: MHGOpMALUKU 3asBUTENISIMU IO BOIMpOCAM MPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH, B TOM YUCIIE O XOAE MPEIOCTABICHNS] MyHULIMIIAIbHON YCIIYTH;

TEKCT aJIMUHUCTPATUBHOTO PETJIaMEHTA.

2. CTaHaapT npeaocTaBjeHUs] MyHHIHMIAIBHON yCJIyru



2.1. HaumeHnoBanue MyHuIunaibHou ycnyru: «lIpenoctaBienue wHpopmanuu o0
OpraHu3anuu OOIIEeAOCTYITHOTO U OECIUIaTHOrO JIOUIKOJIBHOIO, HauyajlbHOIO OOIIEro,
OCHOBHOTO  o0miero, cpegHero (moiaHoro) oOmero  oOpa3oBaHUs, a  TaKke
JOTIOJIHUTEIIBHOTO 00pa30BaHus B 00pa30BATEIbHBIX YUPEKICHUSIX, MOABEIOMCTBEHHBIX
MYHULIUTTAIBHOMY paioHY».

2.2.1lpenocraBienrie MyHULIMITATIBHON YCIYTH OCYILIECTBIISAECTCA Y IPABICHUEM.

2.3.0pranbl ¥ OpraHu3allid, y4YacTBYIOIIHME B MPEAOCTABICHUU MYHUIIUMAIBHOM
yCIIyTH, OOpalieHue B KOTOpPhIE HEOOXOAUMO sl TPEAOCTABICHUS MYHUIUIAIbHOU
YCIIYTH:

M®I] - B wacTu mpueMa W PETUCTPALUM 3asIBJICHUS Yy 3asBUTEINSI, YBEIOMIICHHS
3asSBUTENII O TIPUHSATOM PEIICHHWM W BbIIauu (HAmpaBJCHUs) €My JTOKYMEHTa,
SIBJISIIOIETOCS.  PE3YJIbTATOM TMPEIOCTABICHUS MYHHIUIAIBLHONW yciuyrd (B cliydae
OpraHu3aIuy MPeJOCTaBICHUS MyHUITUTIAIBHON yCiyru ¢ ydyactueM M®I).

2.4. Pe3ynbTaToM NMpeoCTaBICHUs] MYHUITUITAIBHOU YCIYTH SIBJSIETCS :

npeaocTaBiIeHue HHQpOpMaIuu 00 OpraHu3amuu OOIIeTOCTYITHOTO OeCIUIaTHOTO
JIOIIKOJIBHOTO, HaydajJbHOro o00Iero, cpeaHero ooOmero oOpa3oBaHus, a TakKke
JOTIOJTHUTEIIBHOTO 00pa30BaHUs B MyHHUITUTIAILHBIX 00Pa30BaTEIbHBIX YUPEIKICHUSX;

MOTHUBHUPOBAHHBIA OTKa3 B MPEJIOCTABICHUN MYHUIIUITAIIBHOW YCITYTH.

2.5. MakcuMainbHbBI CPOK MPEIOCTABICHUS] MYHHUIIUITAIBHOW YCIYTH COCTaBIsSET 25
THEN, MCUUCISEMBIX CO JHS PErUCTpalli B YTIPaBJICHUU 3asBIICHUA C JOKYMEHTAaMH,
00513aHHOCTh IO TPEJICTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBUTENd, U (W) 25 AHEH,
UCUMCIIIEMbBIX CO JIHS PETUCTPALIMH 3asBIICHUA, 00S3aHHOCTD 0 MPEICTABICHUIO KOTOPHIX
BO3JIOKEHA Ha 3asBUTEN, B MDILI.

Cpox BblJauM 3agBUTENI0 MPUHITOrO YTPABJICHUEM DPEIICHUS COCTaBIsieT HE Oonee
TpeX pabodux JHEH CO IHS MPUHATHS COOTBETCTBYIOIIETO PEIICHUS TAKUM OPTaHOM.

2.6. IlpenocTaBienne MyHHUIIMTAIBHOW YCIYTH OCYIIECTBISETCS B COOTBETCTBHH CO
CJIEIYIOIIMMHU HOPMATUBHBIMH NMPABOBBIMU AKTaMU:

Konctutynus Poccuiickon denepanuu ¢ U3MEHEHUSIMU U TOTIOJTHEHUSIMU;

I'paxxmanckuii koneke Pocculickor denepanyu ¢ U3MEHCHUSAMU U JONIOJIHECHUAMU;

3akon Poccwuiickoit ®eneparu ot 29 nekabps 2012 roma Ne 273-03 «O06
o0pa30BaHUN» C U3MEHEHUSIMH U JIOTIOJIHCHUSIMU;

3akon Pecnybmuku Jlarecran ot 16 mrons 2014 roma Ne 48 «OO6 oOpazoBaHuu B
Pecniybnuke Jlarectan»;

Odenepanpabiii 3akoH oT 27 wuroms 2010 roma Ne 210-®3 «O6 opraHm3anuu
MPEAOCTABICHUSI TOCYIAPCTBEHHBIX W MYHUIIMOAIBHBIX YCIYyTr» C U3MEHEHUSIMU U
JOTIOJIHEHUSIMU;

®denepanbhbiii 3akoH oT 06 anpens 2011 roga Ne63-D3 «OO0 37€KTPOHHON TTOATUCHY
C UBMEHEHUSIMU U JOTIOJHEHUSIMU;

npuka3 MunaHCcTepcTBa 00pasoBanus u Hayku Poccuiickoit @eaepamuu ot 30 aBrycra
2013 toma Ne 1014 «OO6 yrBepxacHuu Ilopsioka opraHu3anuu W OCYIIECTBICHUS
00pa3oBaTebHON  JEATETBHOCTA IO OCHOBHBIM  00pa3oBaTElIbHBIM  IpOrpaMmam
JIOIIKOJIBHOTO 00pa30BaHUAY;

MOCTaHOBJIEHUE [JTaBHOrO TroCyAapCTBEHHOIO CAaHUTApHOro Bpauda Poccuiickoit
@enepaniu ot 15 mas 2013 roma 26 o6 yrBepknmenun CanlluH 2.4.1.3049-13
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«CaHUTapHO-AIUAEMHUOJIOTUYECKHE TpeOOBaHUS K  YCTPOMCTBY, COJEPKAHHMIO H
OpraHu3aluy pexxruMa padoThl JOIKOIbHBIX OpraHU3auii»;

[IOCTaHOBJIECHUE [J1aBHOrO TIoOCyAapCTBEHHOIO CaHUTApHOro Bpada Poccuiickoi
Oenepaunn ot 20 wurons 2003 roma o6 yrBepxaenun CaulluH 2.4.4.1251-03
«CaHUTapHO-3IUAEMHUOJIOTUYECKHE TpeOOBaHUA K YUYPEKIEHUSM JOIMOJIHUTEIbHOIO
o0pa3oBaHus JIETEH»;

npuka3 Muntpyzaa u couuansHoro pa3zsutus PO ot 19 nos6ps 2013 roga Ne 685H
«O0 yTBEpKJAEHUU OCOOBIX TPEOOBAaHUU K OCHAICHHIO (0OOpPYAOBAHHUIO) CHEIUATBHBIX
pabouyux MecT A TPYAOYCTPOWCTBA HMHBAJIMJIOB C YYE€TOM HapYyUIEHHBIX (DYHKIUN U
OTpaHUYECHUN UX KU3HEEATEITbHOCTHY;

AJMUHUCTPATUBHBIN PETJIAMEHT;

Pacniopspkenust 1 mpuKa3bl Ha4YajdbHUKa Y TIPABICHHUS.

2.7. VcuepnbiBaromuii mnepeyeHb JOKYMEHTOB (MH(OpManuu), HEOOXOJUMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMU  MPABOBBIMM  aKTaMu JUJIl  MPeJAOCTaBICHUS
MYHUIIMMAIBHON YCIYTH, TMOJIeKAUIUX TPEJICTABICHUIO 3asiBUTENIEM, CIOCOOBI HX
MOJIy4YEHHUS 3asIBUTEJIEM, B TOM YHUCJIE B DJIEKTPOHHON QopMe, MOPSAOK UX MPEeICTaBICHUS
PEeyCMOTPEHbl HACTOSIIIUM aJIMUHUCTPATUBHBIM DPETJIAMEHTOM MPUMEHUTEIBHO K
KOHKPETHOM aJIMUHUCTPATUBHOMN MPOLIETypE.

JIist mosy4eHusl MyHUIIMIIAIBHOM YCIYTH 3asBUTENb MPEJOCTABISIET B Y IPABICHHE
3asiBJICHHE COIIACHO MPHIIOKEHUI0 Ne 2 K HacToAIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBieHre TmonaeTca Ha OyMakKHOM HOCUTENe Wi B (opMmMe 3JIEKTPOHHOTO
JTIOKYMEHTA.

3asiBIeHHE HE JIOJDKHO COJIepKaTh MOTYUCTOK, TPUITHCOK, 3a4EPKHYTHIX CJIOB U MHBIX
HEOTOBOPEHHBIX HCHPABIECHUN, TEKCT JOJDKeH OBbITh HamucaH pa3oopuuBo, 0e3
COKpalICHUH.

2.8. Ynpapnenue He BIIpaBe TpeOOBATh OT 3asBUTEIIS:

- TPEICTaBlieHUs JOKYMEHTOB W HMH(POpPMAIMM WIM OCYIIECTBICHUS JIEUCTBU,
NpE/ICTaBIICHNE WM OCYIIECTBICHUE KOTOPHIX HE TMPEAyCMOTPEHO HOPMATHBHBIMU
NPAaBOBBIMH aKTaMH, PETyIUPYIOIIMMHA OTHOIICHUS, BO3HHMKAIOIIME B CBSI3U C
NPEIOCTaBICHUEM MYHHUIIUTAIBHBIX YCIIYT;

- IPEACTaBICHUS JOKYMEHTOB M MH(POPMAIMH, KOTOPbIE HAXOAATCS B PACIIOPSIKEHUH
OpraHoB, IPEIOCTABISAIOIINX MYHULUIIAIBHBIE YCIYTH, HHBIX IOCY1apCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYIPABJICHHUS] W OpPraHM3aluil, B COOTBETCTBUM C HOPMAaTHBHBIMU
nmpaBoBbIMH akTamu Poccuiickon @enepanuy, HOPMAaTHBHBIMM IIPAaBOBBIMM aKTaMH
Pecniy6nuku Jlarectan ¥ MyHUIIMITAIBHBIMU TTPAaBOBBIMH aKTaMHU.

2.9. JlokyMeHTBl, HEOOXOAMMBIE B COOTBETCTBHM C HOPMATHUBHBIMU IPaBOBBIMHU
aKTaMHU JJI IPEIOCTaBICHUS MyHUIIMIAIBHON yCIyTH, KOTOPBIE MOAJIEkKAT IMOITYYEHHIO B
paMKax MeXBEJOMCTBEHHOT0 MH(POPMAIIMIOHHOTO B3aUMOIEUCTBHUS, OTCYTCTBYIOT.

2.10. IlpuoctaHOBIEHHWE  TPEJOCTABICHUS  MYHUIUNAIBHONM  YCIyrM  HeE
IIPETYCMOTPEHO.

2.11. B nmpenocTaBieHU MYHUIIATIATEHON YCIYTH MOXKET OBITh OTKa3aHO B CITyJasx:

B npenocraBneHny MyHUITMNIATBHON yCIYTH IIpU OOpalieHuu B MUCbMEHHON dopme
(3asBiieHUE, MUCHMO, B TOM YHCJIE, NEPEAAaHHBIE O 3JEKTPOHHON MOYTE) MOXKET ObITh
OTKa3aHo, €CJIU:



B IUCbMEHHOM OOpaIlieHuu HE yKa3aHbl (paMUJIus 3asIBUTENISL U €T0 MOYTOBBIN ajipec,
0 KOTOPOMY JIOJDKEH OBbITh HalpaBJICH OTBET - OTBET HE JACTCH;

TEKCT MUCHbMEHHOT'0 OOpAIlleHHs HE MOJIACTCS MPOUTEHHUIO - OTBET HE JA€TCS, O YeM
B TEUeHHE [ KAJICHIAPHBIX JHEH €O JHSA perucrpanuud oOpamieHus cooOaeTcs
3asBUTEII0, HAIpaBUBIIEMY oOpalleHue, €ciau ero (GaMuids W TOYTOBBIM aJpec He
MOAAAI0TCS MPOUYTEHUIO;

B IHMCbMEHHOM OOpaIlleHUH COJEpKaTCs HELEH3ypHbIe JTUOO0 OCKOPOUTEIhHBIE
BBIpaKEHUS, YIPO3bl KU3HHU, 3[I0POBBI0O U MMYIIECTBY paOOTHUKA (2 TaKXKE€ WICHOB €ro
CEMbH ), YYaCTBYIOILIETO B MPEOCTABICHUN MYHUIUIIATLHON YCIYTH, - OTBET IO CYIIECTBY
MOCTABJICHHBIX B OOpallleHWH BOIMPOCOB HE JAeTCsA, a 3asiBUTENI0 B TeUYeHUEe [
KaJICHJIAapHBIX JHEH CcO JHS PErucTpaiy OOpallleHHsl HaIpaBiseTcsl COOOIIECHUE O
HEJIOMYCTUMOCTH 3JI0yNOTPEOICHUS PABOM;

COJICP>KUTCST BOINIPOC, HA KOTOPBIM 3asBUTEJIF0 MHOTOKPATHO JaBajUCh MUCHMEHHBIC
OTBETHI IO CYIIECTBY B CBSI3U C paHee HAMpaBiIsieMbIMH OOpaIleHUSIMHU, U TPU ITOM B
oOpallleHUH He MPUBOJIATCS HOBBIC JOBOJIBI M OOCTOSTENIBCTBA - HATIPABIISCTCS 3asBUTEIIO
B TeUYeHUE [ KaJleHJApHBIX JTHEW CO JHSA PErucTpaluu ero oOpalieHus COOOIICHHE O
pEeKpaIeHruy MEePErnrcH Mo TaHHOMY BOTIPOCY.

IIpu oOpamienun B yCTHOM (opMe 3asgBUTEII0 MOXKET OBITh OTKa3aHO B
IPEIOCTABICHUN MYHULIUITAIIBHOW YCITYTH, €CIIH:

oOpallleHue COJICPKUT HEIEH3YPHBbIC JIMOO OCKOPOUTEIbHBIE BBIPAXKEHUS, YTPO3BI
’KU3HU, 3J0POBBI0 U UMYIIIECTBY paOOTHHUKA (2 TaKXKe YICHOB €r0 CEMbH), y4aCTBYIOIIETO
B IIPEIOCTaBICHUU MYHUIIUTIAIBHOU YCIYTH;

3asiBUTENIO ObUT JJaH OTBET IO CYIIECTBY IMOCTaBICHHBIX B YCTHOM OOpaIieHuu
BOMPOCOB paHee;

3amnpamuBaeMas MHGOpPMAIUs HE OTHOCUTCA K BOMpPOCaM  MPEJOCTABICHUS
MYHHIANAJIbHON YCITYTH.

B mocnennem cnydae 3asBUTENIO B YCTHOM (hopMe NaeTcs pa3bsCHEHHE, Kyda U B
KaKOM TOPSIAKE MY CIIeyeT OOpaTUThCS JIs TTOIYYEeHHS 3arpaiinBaeMoil HHGOpMAaIIIH.

[locne ycTpaHeHWsi OCHOBAaHHWM i1 OTKa3a B MPEIOCTABICHUM MYHUIHMIAIbHOU
yCIyTU 3asBUTENIb BIIpaBe OOpPATUTHCS TMOBTOPHO 3a TMOJYYCHHEM MYHHUIIUNATbHON
YCIIYTH.

2.12. VYciyru, KOTOpbIE SBISIOTCA HEOOXOAWMBIMH M 00S3aTCIBHBIMHU IS
MPEAOCTABICHUS MYHULMUNAIBHOM YCIYrd, B TOM YHCII€ CBEICHHUS O JOKYMEHTE
(mokymeHTax), BbIIaBa€MOM  (BBIIABAa€MbIX) OpraHU3alUsAMH, YYaCTBYIOIIMMH B
MPEAOCTaBICHUN MYHUIIMIAIBHON yCIIYTH, HE IPEIYCMOTPEHBI.

2.13. lN'ocmionuinHa 3a MPEIOCTABICHIE MYHUIIUITATIEHON YCITyTH HE OCYIIECTBIISETCS.

2.14. Pa3mMep omiatel 3a TPENOCTABICHHE MYHHUIIUNIAIBHOW YCIyTd HE
MpEeAYyCMOTPEH.

2.15. MakcuManbHBI CPOK OXHUJAHUS B OYEpEaU MPH TOJade 3asiBICHUS IS
MOJIYYEHUS] MYHUIUNAIBHOW YCIYTM M TpPU TOJYYEHUU pe3yJibTaTa MPeaoCTaBICHUS
MYHULIUMAIBHOU YCIYTH cOCTaBisieT 15 MunyT.

Cpok OxHJIaHHSI B O4YEpPEIH JJIsSl TTOJTYyYEHUs] KOHCYJIbTAllMK HE JOJKEH MPEBBIIAThH
12 MUHYT; CPOK OXHIaHHS B OYEpEIU B CiIydae MpreMa Mo MPEeABAPUTEIBHON 3aMich He
JoJKeH npeBbimaTh 10 MUHYT.



[Ipy nopmauve 3asBIEHUS MOCPEACTBOM TMOUTHI, (akca WIM Yepe3 MopTail
HEO0OXOIUMOCTh 0’KMJIaHUS B OYEPEAH HUCKITIOYAETCS.

2.16. Tlopanok peructpanuu 3asBJICHHUS M MPUIATa€MbIX K HEMY JIOKYMEHTOB
MPEAYCMOTPEH HACTOSIIIUM  QJIMUHUCTPATUBHBIM PETJIAMEHTOM MPUMEHHUTEIBHO K
KOHKPETHOW aAMHUHUCTPATUBHOM IIpOLIEYpE.

3asiBlIeHHE PETUCTPUPYETCS B A€Hb UX MOCTYIJICHUS.

2.17. Cpox peructpauuu 3ampoca O TMPEJOCTABICHUH YCIAYTH MpU JTUYHOM
oOpaleH1u 3asBUTENS B Te€UeHHe 15 MUHyT;

M0 MUCbMEHHOMY 3aMpocy B I€Hb MOCTYIUIEHUS 3a1pOCa;

0 3JIEKTPOHHOM MOYTE B JIEHb MOCTYIJIEHUS 3aIIPOCa;

OpU HANPABJICHUM 3asIBICHUSI YEPE3 MOPTAJl PETUCTPALMS 3JIEKTPOHHOTO 3asBJICHUS
OCYIIECTBIISIETCS] B aBTOMAaTHYECKOM PEKUME.

2.18. [lpuem 3asiBUTENEH AJIs OJAaYU 3aBJICHUS OCYILIECTBISIETCS B COOTBETCTBHHU C
rpadukom padotsl Ypasnenus u MO,

2.19. ®opma 3asiBiIeHHs HA MPEAOCTABICHUE MYHUIIUNAIBHONW YCIYT'HM HAXOAUTCS Ha
opuimanbHOM caiiTe YmpaBieHHs, Ha TOpTalie TOCYJapCTBEHHBIX ycnyr PecnyOnuku
Jlarectan 05.gosuslugi.ru, Ha moprane rocy1apcTBEHHBIX U MYHUIIUIAIBHBIX yciayr PO
gosuslugi.ru, na odunmagbHOM caiiTe YpasjieHus.

2.20. TpebGoBaHUsSI K TIOMEIICHUSM, B KOTOPBIX MPEAOCTABISACTCS MYyHHITUIIATbHAS
yciyra, K MECTy OXHJAHUA M TpueMa 3asBUTENIel, pa3MEleHUI0 U O0(OPMIICHUIO
BU3YaJIbHOM, TEKCTOBOM M MYJIbTUMEIUHHOW HHPOpPMALUUA O TOPSAKE MPEAOCTaABICHUS
MYHUIIUTAIBHON YCIIYTH

2.20.1. PabGoume kaOuHeTHl YTpaBieHUS HOKHBI COOTBETCTBOBATH CAHUTAPHO-
ANUAEMHUOJIIOTUYECKUM TpaBWwiaM ¢ HopMmaTuBaM. [lomemieHuss JOJKHBI  OBITh
000OpyAOBaHbl  MPOTHBOIMOXAPHOW CHUCTEMOHM U  CPEICTBAMH  TMOXAPOTYILEHHUS,
CpElICTBAMH ONOBEIICHUS O BO3HUKHOBEHHUM YPE3BBIYAMHOW CHUTYAallMH, CUCTEMOU
OXpaHBbl.

2.20.2. Kaxmoe pabouee MeECTO CHEIUATUCTOB JOJDKHO OBITH 00OpYIOBaHO
NEPCOHATIBHBIM ~ KOMIIBIOTEPOM C  BO3MOXKHOCTBIO  JIOCTyNa K  HEOOXOJAMMBIM
MHPOPMAIIMOHHBIM 0a3aM JaHHBIX, [€YATAIONUM U CKaHUPYIOIIMM YCTPOWCTBaM,
OyMaroif, pacxOAHBIMH MaTe€pUATaMH, KaHIEISIPCKUMU TOBapaMHU B KOJUYECTBE,
JOCTATOYHOM JIJISl IPEAOCTABICHUSI MYHHUIUIIAIbHON YCIYTH.

2.20.3. TpeboBaHus K pa3MEIICHUIO MECT OXKHUIAHUS:

a) MecTa OXHUJAaHHUS JODKHBI OBITh O00OPYIOBaHBI CTYIBSIMU (KpPECEITbHBIMU
CEeKIUAMHM) U (WIH) cKaMbsiMU (OaHKETKaMM);

0) KOTMYECTBO MECT OKHMJIaHUS OTPEEIAETCS UCXOAS U3 (PaKTUUIECKON HArpy3Kd U
BO3MOKHOCTEH ISl X pa3MEIEHUs B 3JaHUH, HO HE MOXKET COCTABIISITh MEHEE 3 MECT.

2.20.4. TpeboBanus k 0()OpMIICHHIO BXOJa B 3[JaHHUE:

a) 37aHUE JOJDKHO OBITh OOOPYIOBAaHO YMOOHOW JIECTHHUIICW C TOPYYHSIMH IS
CBOOOJIHOTO JIOCTYIIA 3asBUTEJIECH B IOMEIICHUE;

0) LEHTpaJbHBIA BXOJ B 3JIaHUE JOJDKEH OBITh 00OPYJAOBaH HH(OPMAIIMOHHOM
TaOJUYKOM (BBIBECKOM ), COIepIKaIIei CIIeIyIONIyI0 HH(POPMAIIHIO:

HauMEHOBaHUE YTpaBJICHUS;

pexuM padboThI;

B) BXOJ M BBIXO/JI U3 3/1laHUsI 00OPYIYIOTCSI COOTBETCTBYIOIIMMU YKa3aTEISIMU;



r) uH(OPMAIMOHHbIE TAaOJUYKU JOJHKHBI Pa3MEIAThCs PSAOM C BXOAOM JUOO Ha
JBEPU BXOJIa TaK, YTOOBI MX XOPOIIO BUAEIU MOCETUTEIH;

n) dacan 3maHus  (CTPOEHHUs) JOJDKEH ObITh 000pYIOBaH OCBETUTEIHHBIMU
npudopamu;

€) Ha MpUIEraloued TeppUTOpUH K 3JaHHUIO, B KOTOPOM OCYILECTBIAETCS IPHEM
rpaxaaH, 000pyAyIOTCS MecTa JAJisl MApPKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, U3 KOTOPHIX
He MeHee 10% wmect (HO He MeHee 1 mecrta) AOMKHBI OBITH MpeTHA3HAYEHBI IS
MapKOBKH CIIEIUATBHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIHUIOB. JlOCTym 3asBUTENEH K
MapKOBOYHBIM MECTaM SIBISECTCS OSCTIIATHBIM.

2.20.5. TpeOGoBaHusg K MecTam Mjid MHPOPMUPOBAHUS, TNpEAHA3HAYEHHBIM IS
O3HAKOMJICHUSI 3asBUTeNIed ¢ HWHOOPMAIMOHHBIMU MaTepHallaMHu: O00OpYAYIOTCS
MHPOPMAIIMOHHBIMH  CTCH/IaMH, KOTOpBIE JOJDKHBI OBITh MaKCHMalbHO 3aMETHBHI,
XOPOIIIO MPOCMAaTpUBaeMbl U (PYHKIIMOHAIBHBI (MH()OPMAIIMOHHBIE CTEHIBI MOTYT OBITH
o0opynoBaHbl KapMaHaMu (popmata A4, B KOTOPHIX pa3MemaloTcss WH()OpPMAaIMOHHBIC
JIMCTKN).

2.20.6. TpeboBaHus K MECTaM MpUEMa 3asiBUTEIICH:

a) KaOMHETHI MpUeMa 3asBUTENICH TOJKHBI OBITh 000pPYI0BaHbl HH()OPMAIIMOHHBIMH
TaOJIMYKaMHU C YKa3aHUEM:

HOMepa KaOMHEeTa;

daMuIMM, HWMEHH, OTYECTBA M JIOJDKHOCTH CHEIHAINCTa, OCYUIECTBISIONIETO
IpEJOCTaBICHIE MYHUIIUIIAIIBHOMN YCIyTH;

BpPEMEHHU IIepephiBa Ha 00e;

0) pabodee MecTO NOJKHOCTHOTO JUIA YTPAaBICHUs JOKHO OOECIeuuBaTh €My
BO3MOKHOCTb CBOOOJTHOTO BX0/1a M BBIX0JIa U3 IMOMEILEHUS TPU HEOOXOJUMOCTH;

B) MECTO JJIs [IpHEMa 3asiBUTENIS JOJKHO OBITh CHA0KEHO CTYJIOM, UMETh MECTO JIJIS
NMCbMa U PACKIaIKU JOKYMEHTOB.

2.20.7. B nensax obecnedeHuss KOHOUICHITMATBHOCTH CBEJICHUH O 3asiBUTENIE, OTHUM
JOJHKHOCTHBIM JIULIOM OJJHOBPEMEHHO BEJETCSl IPUEM TOJIBKO OJTHOTO 3asiBUTEIIS.

2.20.8. B 3manuu, B KOTOPOM MPEIOCTABIISACTCS MYHUIMIIATbHAS yCIIyTa, CO3al0TCs
YCIIOBHSI IJIs1 IPOXO/1a MHBAJIUI0B U MaJIOMOOUIIBHBIX TPYII HACEJIECHUSI.

WuBanunam B 1Hensix oOOeCHedeHuss JOCTYMHOCTH MYHUIUINAIBHOM  yCIyru
OKa3bIBAETCS MOMOIIb B MPEOJOJICHUH PA3IMYHBIX 0apbepOB, MEIIAIONIUX B MOIYYSHUU
UMU MYHHMLMIIAJBbHOW YCIYyrd HapaBHe C JpyrMMH Juuamud. Bxon B 3manue, rne
pacnonaraercsi YmopasieHue, oOopyayercs mnaHgycoMm. IlomemieHus, B KOTOPBIX
MPEIOCTABISAETCSl TOCYJAapCTBEHHAsl YCIyra, JODKHBI MMETh PAaCUIMPEHHBIE MPOXOJIbI,
MO3BOJIAIONIME  O0ECHeunuTh OeCHpensTCTBEHHBIM JOCTYNl HHBAIMIOB, BKIIOYas
MHBAJINUJOB, MCIHOJB3YIONINX Kpeciaa-KOJSCKU, a TaKKe JIOJDKHBI ObITh 00OpYyI0OBaHBI
YCTPOMCTBAMHU ISl O3BYUMBAHUS BU3YAJIbHOM, TEKCTOBOIM HH(OPMAIINK, HAJITUCH, 3HAKH,
uHas TeKCToBas U rpaduueckas uHdopmanus TyOIupyeTcs 3HAKaMH, BBITOJHEHHBIMU
penbedHO-ToUeuHbIM TprudTOoM bpaiins.

['myxoHeMbIM, WHBaIMIAM 10 3pPEHUI0 WM JPYTHUM JIHIAM C OrPaHUYCHHBIMHU
(¢U3NIECKUMH BO3MOXHOCTSMU TIpU HEOOXOAMMOCTH OKa3bIBA€TCA IMOMOUIL IO
MEPEIBIKCHUIO B TIOMEUICHHUSIX U COTIPOBOKICHHE.

Ha crostHke MOMKHBI OBITH MPEIYCMOTPEHBI MECTa AJisl MapKOBKU CHEIHaIbHBIX
TPAHCIIOPTHBIX CPEICTB MHBAIMIOB. 3a MOJH30BAHUE MAPKOBOYHBIM MECTOM ILjIaTa He



B3UMAETCs

2.21. Tloka3atenu JOCTYMHOCTH M KaueCTBa MYHUIMNAIBHOW YCIIyI'H, B TOM 4YHCIIE
KOJIMYECTBO B3aMMOJICHCTBUN 3asIBUTEINS C IOJDKHOCTHBIMHE JIMIIAMU TPH MPETOCTABICHUN
MYHUITUIQTBHOW YCAYTH W WX MPOJIOJDKATEIBLHOCTh, BO3MOKHOCTH  TOJYYCHHS
MYHHUITUIQIBHOW  YCAYTM B MHOTO(DYHKIIMOHAJIHLHOM  IIEHTPE  MPEIOCTaBICHUS
MYHHUITUTIATBHBIX YCIYT, BO3MOYKHOCTD MOJTYYCHHUS MHPOPMAIIMHA O XOJ€ MPEAOCTABICHHUS
MYHHUITUNQIBHOW YCIYyTH, B TOM 4YHCIIE C HCIOJIb30BaHWEM WH(OPMAIIMOHHO -
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

COOJIIOJIEHNE CPOKOB TMPEAOCTABICHUS MYHHULIMNAIBHOW YCIYTM U  YCJIOBHI
OKUJIaHUS TIPU TIPEIOCTABICHUH YCITyTH;

CBOCBPEMECHHOE TIOJIHOE HMH(POPMUPOBAHUE OO0 YCIYre IMOCPEIACTBOM pPAa3TMYHBIX
dopM  WHDOPMHUPOBAaHUS, MPEAYCMOTPECHHBIX  HACTOSIIMM  aJIMHHHCTPATUBHBIM
PETIIaMEHTOM;

JOCTOBEPHOCTHh MH(POPMAIIMH O MPETOCTABIICHUN YCIYTH; 000CHOBAaHHOCTh OTKa30B B
NPEIOCTaBICHUH YCIYTH; KYJIbTYpa 00CTyKMBaHUS 3asIBUTENICH; yIT0OCTBO M JIOCTYITHOCTD
NOJTYYCHHS TPakJIaHMHOM WH(OPMAIUU O TIOPSJIKE MPEIOCTABICHHS YCIYTH; OTCYTCTBUC
000OCHOBaHHBIX  XajJoO Ha  jeWictBus  (Oe3leMCTBHE)  JOJDKHOCTHOTO  JIMIA
00pa3oBaTEILHOTO  YUYPEXKJACHUS, OTBETCTBEHHOIO 3a  MPEJOCTaBICHUE  YCIYTH;
cobmoeHue rpaduka paboThl C 3agBUTEISIMU IO TPEAOCTABICHUIO MYHMITUTIATBLHON
YCIIYTH;

BO3MOXHOCTh TOJIY4eHUS MHGOPMAIMU O XOJI€ MPENOCTaBICHUS MYHHUIIMIAIbHON
yCIyTU, B TOM YHUCJIE€ C HCIOJb30BAaHHEM HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHM;

BO3MOXHOCTh TOJIYYEHUS MYHHUIIMNAIBHOM YCIYIM B MHOTO(QYHKIIMOHAIBHOM
[IEHTPE MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT.

2.22. KoHnduaeHmaapHble CBEICHUS, CTABIINE M3BECTHBIMH JOJDKHOCTHBIM JIMIIAM
VYropasnenuss oOpa3oBaHUsS TMPU PACCMOTPEHUHU 3asBICHUN Tpa)xkaaH, HE MOTYT OBITh
UCIIOJIb30BaHbl BO BpEJ STUM TpakJaHaM, B TOM 4YHUCJE, €CIM OHM MOTYT IOBJEYb
yIIEMJICHUE YECTH U JIOCTOMHCTBA TPaXkIaH.

2.23. Ha cramuu paccMOTpEHHUs 3asBICHHUS IOJydaTesiss YCIYrd B YUPEKICHHUH
3asIBUTENIH UMEET TPABO:

MPECTABIATh JOMOJHUTEIbHBIE JOKYMEHTHI W MaTepuanbl JTUOO0 o0pamarbes C
pock00if 00 UX UCTPeOOBAHNH, B TOM YHUCJIE B AJICKTPOHHOU hopme;

3HAKOMHUTBCS C JOKYMEHTAMH W MaTepHallaMH, KAaCAIOMIMMUCS TPETOCTABICHUS
YCIIYTH, €CIIA 3TO HE 3aTparuBaeT mpasa, CBOOOABI U 3aKOHHBIE MHTEPECHI APYTUX JIHUI] U
€CJIM B YKa3aHHBIX JOKYMEHTAaX W MaTepHaax He COMEP)KAaTCs CBEACHHS, COCTABISIONINC
rOCY/IapCTBEHHYIO WIIM UHYIO OXpaHsSeMyIo (eiepaabHbIM 3aKOHOM TaifHY;

oOpamatbcst ¢ KaymoOoi Ha neiictBue (0e31eCTBHE) OTBETCTBEHHBIX —JIHII
o0pa3oBaTeIbHBIX  YUYPEKIEHUH B CBSI3M C  PACCMOTPCHHEM  3asBICHUS B
aIMUHUCTPATUBHOM U (WIH) CyneOHOM TOPSJKE B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannuy;

oOparmiarbcsi ¢ 3asBICHUEM O TIPEKPAIICHUN MTPEAOCTABICHUS YCITYTH.

2.24. Vlaple TpeOOBaHUS, B TOM YHCJIE YIUTHIBAIOIINE OCOOCHHOCTH MPEAOCTABICHUS
MYHUITUIQATBHOW  YCIYTH B  MHOTO(YHKIIMOHAIBHBIX  IIEHTPAaX  MPEeIOCTaBICHUS



TrOCYJAPCTBEHHBIX W MYHHUIMOAIbHBIX YCIAYT M OCOOCHHOCTH MPEJOCTaBIICHUS
MYHUIUOAIBHOU YCIYTH B JIEKTPOHHOH (opme.

2.25. IlpenocraBneHne MyHUIMINAIBHOM YCIYTd MOXET OBbITh OPTraHM30BAaHO 4YEpe3
M®I] no npuHUMINY «OIHOIO OKHa», B COOTBETCTBUM C KOTOPBIM IIPEAOCTaBIICHUE
MYHUIMTAIBHONW YCIYTH OCYLIECTBISETCS MOCJE OJHOKPATHOrO OOpallleHUs 3asBUTEIIS C
COOTBETCTBYIOIIMM 3allpOCOM, a B3aUMOJECHCTBHE C OpraHaMH, IPEIOCTABISIOIIUMU
rOCYJAapCTBEHHBIE YCIIYT'M, WM OpraHaMH, IPEIOCTaBIISIOIMMA MYHULIUIAIbHBIE YCIYTH,
ocymiectBisiercss MOL] 6e3 yuacTus 3asiBUTEN.

2.26. Ilpu ywactum MODIL][ B mnpenocrtaBieHHM MYHULIMNAIbHOM ycinyru MOL]
OCYLIECTBIISIIOT CIEAYIOLINE aIMUHUCTPATUBHBIEC IPOLEAYPbI:

IPUEM U PACCMOTPEHME 3AMPOCOB 3aABUTEJIEN O MPEAOCTABIEHUU MYHULHUNAIBHOM
YCIIYTH;

MH(GOPMHUPOBAHUE 3asBUTEJICH O MOPSAAKE MPEAOCTABICHUS MYHUIMIIAIBLHON yCIyru
B M®II, 0 X0a€e BBIIIOJIHEHUS 3alIPOCOB O MPEIOCTABICHUH MYHMIIMIIAIBHON YCIYTH, a
TaK)Ke 10 UHBIM BOIIPOCAM, CBSA3aHHBIM C MPEJOCTABIEHUEM MYHUIUIIAIbHON YCIYTH;

B3aUMOJECHCTBHE C TOCYAApCTBEHHBIMM OpraHaMM M OpraHaMH MECTHOrO
CaMOYMpPAaBJIEHUS O BOIPOCaM MPEIOCTABICHHUS MYHULMNAIbHON YCIYTd, a TakXke C
OpraHu3alysMH, YYaCTBYIOIIUMH B MPEJOCTABICHUH MYHUIUIAJIBLHON YCIYrH, B TOM
YUCJIE TMOCPEACTBOM HAIPABICHUS MEXBEIOMCTBEHHOIO 3alpoca C HCIOJIb30BAHUEM
UH(GOPMAILIMOHHO-TEXHOJIOTHYECKON 1 KOMMYHUKAIMOHHOW HHPPACTPYKTYPHI.

2.27. llpueM 3asBIIEHHI, PAcCMOTpPEHHE 3asBJIEHUH M BblJaya JOKYMEHTOB IO
pe3yibpTaTaM pacCMOTPEHHs 3asBIE€HHUI ocymecTBisitorcs B «MOL» crnenuanucTtom B
COOTBETCTBHHU C YCTAHOBIICHHBIM I'PaPUKOM.

2.28. OOecrnieyeHne BO3MOXKHOCTH TIOJIyYEHHUs TpaxiaaHaMu HHPOPMAIUA O
IPEIOCTARISIEMON MYHUITUITAIBHOW YCIyre Ha OQUIIMAIBHOM caiiTe YTpaBieHus, caiTax
o0pa3oBaTeIbHBIX YUYPEKIEHUM, a TaKkKe C MCHOJIb30BaHUEM HH(OpPMAIMOHHO-
TEJIEKOMMYHHKAIIHOHHBIX CHUCTEM, BKJIIOYAs UCIIOJIb30BAHUE benepanbHO
TOCYJapCTBEHHOM HH(POPMAIMOHHON CUCTeMbl «EIWHBIA TOpPTaJ TOCYIapCTBEHHBIX W
MYHUIMIATBHBIX YCayT (QyHKIuM)» nin «EQuHbI HHTEPHET-TIOPTAT TOCYAapCTBEHHBIX
MYHHUITANIANBHBIX yeIyT (GyHkui) Pecry6auku Jlarectan».

2.29. O0ecrnieueHne BO3MOXKHOCTH TOJTYyYEHUS TPakJIaHAMH Ha OPUIIMATBHOM CaiTe
VYropaBnenusi, caitax o00pa3oBaTeNbHBIX YUPEXKACHHW, HaA caiiTe, HAa TOpTaie
rOCyJIapCTBCHHBIX M MYHUIMIAJIBHBIX yciuyT Poccuiickoit ®eneparuu gosuslugi.ru, xa
mopraje TOCYJapCTBEHHBIX M MYHHIMMNAIbHBIX ycinyr Pecnybmuku — Jlarecran
05.gosuslugi.ru ¢opm 3asBICHHI W HHBIX JOKYMEHTOB, HCOOXOJHMMBIX JUISI TIOJTYYCHUS
MYHULIUNAIBHOW YCIYTH B JJIEKTPOHHOM BHJIE.

3.CocTaB, n0C/1€10BATEILHOCTh U CPOKH BHINMOJHEHHUS A IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K MOPSAKY UX BbINIOJHEHHUS, B TOM YHCJI€ 0COOEHHOCTH
HCIIOJIHEHUS aIMUHUCTPATHBHBIX NMPOLEAYP B 3JIeKTPOHHOU popMme, a TaKKe
0CO0OCHHOCTH BBINOJHEHHS aIMUHUCTPATUBHBIX poueayp B M @I

3.1. TIpenoctaBieHue YTpaBICHHEM MYHHUIIMITAIBHOW YCIYTH BKJIIOYAeT B ceOs
CIEAYIOIINE aIMUHACTPATUBHBIE POLIEAYPHI:



npueM oOpallieHuss OT 3asgBUTeNs (MYHKT 3.5 HACTOSIIEro AJIMUHUCTPATUBHOIO
peryiameHTa);

paccMOTpeHHe oOpaleHus 3asBUTeNsl (MMYHKT 3.6 HACTOSIIIET0 AJMUHUCTPATUBHOTO
peryiiameHTa);

coop, aHanu3, o0oOmeHue uHGOpPMALUKM CHEHHATUCTOM (IMMYHKT 3.7 HACTOSIIEro
AJIMHUHUCTPATUBHOTO PETIAMEHTA);

HalpaBJICHUE 3asBUTENII0 OTBETa Ha TMHUCbMEHHOE oOOpaiieHue Jaubo Bblgaya
MH()OPMALIMOHHBIX (CIPAaBOYHBIX) MaTEpHaNoOB (MpU JUYHOM oOpaieHuu) (MyHKT 3.8
HACTOAIIETO AIMUHUCTPATUBHOTO PETJIaMEHTA).

3.2. OTBETCTBEHHBIM 3a TMPEIOCTABICHUE MYHUIIMNAIBLHON YCIYyTU SBISETCS
HaYaJIbHUK Y TIPaBIICHUS.

3.3. brok-cxema moclieI0BaTeIbHOCTH JAEHCTBUN (aAMUHUCTPATUBHBIX MPOLEAYP)
Opy TPENOCTABICHUM MYHMIIUNIATLHOW YCIYyTH TpuUBEJeHa B MpuiaoxkeHun No3 k
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.4. Cpoku IpOXOKISHUS OTACIBHBIX aJIMUHUCTPATUBHBIX MIPOLICAYP:

npueM oOpalieHusi OT 3asBUTENs - He Oojee 3 JHEHM ¢ MOMEHTAa TOCTYIUJICHUS
oOpartieHusi B YpaBjieHuUe;

paccMoTpeHue oOpaieHus - He Oosnee 3 JHEH C MOMEHTa HAaHECEHHUs PE30JIOLMU
(mopyueHus) pykoBoAuTeIeM YTpaBiaeHUs JUOO0 €ro 3aMecTuTeneM (IpU MUCbMEHHOM
oOpalleHnu 3asiBUTENIs ) JIMOO ¢ MOMEHTA TpHUeMa 3asBUTENS CICIUATUCTOM JIUYHO (TIpU
YCTHOM OOpaIlleHUH 3asBUTEIIS);

cOop, aHanu3, 06001IeHre NHOOPMAITUH CIIEIIHATUCTOM - He Oosee 19 nHeit;

HampaBJIieHUWE 3asBUTEJI0 OTBETa HA TNHChbMEHHOE oOOpalleHue, BblJaya
UHGOPMAITMOHHBIX (CIPABOYHBIX) MATEpHaANOB (MPU JIUYHOM OOpaIleHUH), pa3MelleHue
UHGOPMAIIMOHHBIX MaTEpHaIOB Ha OpUIIMAILHOM caiiTe YmpaBieHus - He Ooyiee S IHEH
C MOMEHTa COIJIACOBaHUS OTBETA 3asSBUTENIO0 PYKOBOAMUTENEM YTPABICHUS WU €ro
3aMECTHUTEIIEM.

3.5. [Ipuem oOpareHus OT 3asIBUTEIIA.

3.5.1. OcHoBanmeM s Hayajga aAMHHHCTPATUBHOIO JCHCTBHSI IO MPHEMY
oOpamieHusi OT 3asBUTENs SBIAETCS TPEACTABICHHUE 3asBUTENEM oOOpalieHus B
VYnpasneHue:

HEMOCPEICTBEHHO TpHU JTUYHOM oOpamieHuu B YmpaBieHue (yCTHOE oOpaiieHue
3asIBUTEIIS);

C UCIIOJIb30BaHUEM CPEJICTB IMOYTOBOM CBSI3U (MUCHbMEHHOE 00pAlllCHUE 3asiBUTENS );

MOCPEJICTBOM  TIepeladyd  OOpalieHus Yepe3 dJJIEKTPOHHBIE KaHAJIbl  CBS3H
(mrucrMeHHoe oOpalieHue 3asIBUTEIs ).

3.5.2. Tlpu mocTymjaeHWH MHUCHMEHHOTO OOpaIIeHUs OT 3asBUTENS JOTKHOCTHOE
TuIo YTNpaBi€HUsS, OTBETCTBEHHOE 3a MPUEM M PETUCTPALUI0 JTOKYMEHTOB, CTaBUT
OTMETKY O TMOJYYEHMH U JaTy NpUeMa MNUCbMEHHOr0 OOpallleHusi OT 3asBUTENS U
HaIpaBJIsIET 3apETUCTPUPOBAHHOE OOpalleHHE 3asBUTENS JJIsi HAHECEHUs PEe30JII0LUU
(mopyueHus) HayallbHUKY YTPaABJICHUS WM €ro 3aMEeCTUTENII0 B COOTBETCTBUU C
YCTAHOBIICHHBIM pacipejeieHueM 00a3aHHOCTE.

[Ipn yctHOM oOOpamieHUy 3asBUTENSE B YTMPABICHHE CICHMUAINCT TMPUHUMACT
3asIBUTEIS JTMYHO.



3.5.3. Cpok HUCHOJHEHUS JaHHOW aJAMUHUCTPATUBHOM NPOLEAYpPbl COCTABISIET HE
OoJiee Tpex JHEH.

3.5.4. KputepueM NpUHATHS PEIICHHUS B paMKax BBIMOJHEHUS aIMUHUCTPATUBHOU
OpOLEAYpPhl  SIBISIETCS COOTBETCTBHE  3asBICHUS  YCTAHOBIEHHBIM  TpeOOBaHUSAM
HacToAmero PernaMeHta M OTCYTCTBHE OCHOBAaHM JJi OTKa3a B MPHEME JOKYMEHTOB,
HEOOXOUMBIX IS MIPEIOCTABICHUS MYHUIIUIIATbHOMN YCITYTH.

3.5.5. Pe3ynbTaTOM MCHOJHEHUS aJIMUHUCTPATUBHOW MpOLEAYpbl MPU MTUCbMEHHOM
oOpallleHnH 3asBUTEIIS SBISCTCS PETUCTPAIIHs OOpaIeHusI.

PesynpTaToM HCONMHEHHS] aAMUHUCTPATUBHON MPOLIEAYPHI IPU YCTHOM OOpalieHnu
3assBUTEIIS SBIISCTCS JTMYHBIN MPHUEM 3assBUTEIIS CIICIIUATHCTOM.

3.5.6. Cnoco0 ¢ukcanuu pe3yiapTaTa aAMUHACTPATUBHON MPOLEAYPHI:
perucTpalys 3asBICHUS B KypHaIe OOpalIeHU U 3asIBJICHHUN IPak/IaH;
perucTpanysi yBeIOMJICHHS OO0 OTKa3e B NpHUeMe 3asBJICHHS B JKypHaje OOpamieHud u
3asBIICHUH TPaKIaH.

3.6. PaccMoTpenue oOparieHus 3asiBUTEIIS.

3.6.1. OcHoBanmeM i Hayala WCIOJHEHUS JaHHOH aJIMUHUCTPAaTHBHOU
HPOIEAYPHI SABISCTCS MOTYYSHUE CTCIIHAIMCTOM MUChMEHHOTO OOpAaIeHHUs 3asiBUTENS C
yKa3aHUSAMH TI0 WCTIOJHEHHUIO (PE30JIIOIHME) COOTBETCTBYIOIIETO PYKOBOAUTENS (TIpH
NUCbMEHHOM OOpaIllCHUH 3asBUTENS) JTUOO JIMYHBIA MPUEM 3asBHUTENS CICIHATIACTOM
(pu ycTHOM OOpalieHnu 3asiBUTEN).

3.6.2. Cpok HUCHOJHEHHUS NaHHOW aJMUHUCTPATUBHOM NPOLIETYpPHl COCTABISET HE
OoJiee Tpex JHEH.

3.6.3. Kputepuem mnpuHSATHS peHIeHUS O TMPEIOCTaBICHUHM WX 00 OTKa3e B
PEIOCTAaBICHUN MYHUIIMITAIBHONW YCIYTH ABISAECTCS HATHMYHUE WU OTCYTCTBUE OCHOBAHUMN
JUTSL OTKa3a B MPEJOCTABICHUN MYHUIIUIIAIbHON YCIIYTH.

3.6.4. Pe3ynbpTaT a AMUHHCTPATUBHOM IIPOIIEAYPHI:

MOJIMMCAHHBIE HAYAbHUKOM YTIpaBIE€HUS JOKYMEHTHI, SBIISIIOLIMECS PE3yJIbTaTOM
NPEIOCTaBICHUS MYHUIIMITAIIBHON YCITYTH;

YCTHOE pa3bsiCHEHHE 00 OTKa3e B MPENOCTABICHUH MYHUIUIMAIBbHOW YCIYyTH WM
MOJIFOTOBKA M HAIpPaBJICHUE 3asgBUTENIO YBeIOMJIEHHS 00 OTKa3e B MPEIOCTaBICHUU
MYHUITUTIAJBHON YCJIYTd TpPU TUCBMEHHOM OOpamieHuu Mo TmouTe, (PakCUMMIBHOU
CBSI3bI0, DJIEKTPOHHOM ITOYTOM.

3.6.5. Croco6 (ukcanmuu pe3ynbTaTa BBIMIOTHEHUS aIMUHUCTPATUBHON TIPOLICTYPHI:
JTOKYMEHTBI, SIBJISIONIMECS PE3yJIbTaTOM TPEIOCTABICHUS MYHHUIIMNAIBHOU YCIYTH,
PETHCTPUPYIOTCA B JKypHAJile OOpalieHud W 3asiBICHUN TpaxaaH WIA B AJIEKTPOHHOM
JTIOKYMEHTO00OPOTE.

3.7. Coop, ananuz, 06001eHre HHHOPMAIMH CIICIIHATHCTOM.

3.7.1. Cnenmanuct mpoBoaut cOop, aHanms, 00001menne nHPOPMAITIH TT0 BOTIPOCaM,
yYKa3aHHBIM B OOpaIeHUH, MOCJIE€ YEro TOTOBUT IMHUCHMEHHBIM OTBET 3asBHUTENIO (TpU
MUCBMEHHOM OOpAaIleHUH 3asiBUTENISA) JTUO0 TOTOBUT MH(POPMAIIMOHHBIE WU CIIPABOYHBIC
MaTepuabl JUis 3asiBUTENs (IPU YCTHOM OOpAIllEHUU 3asIBUTEIIS ).

3.7.2. Cpox WCHOJHEHWS MaHHOW aJMUHUCTPATUBHOW TPOLECTYPHl COCTABISICT HE
OoJiee IeBSTHAALIATH JHEH.

3.7.3. KputepueM TpUHSATHS PEIICHUS B PaMKaxX BBIMOJHEHUS aIMUHUCTPATUBHOU
MPOLEAYPHI ABJIAECTCA JOCTOBEPHOCTD U MOJIHOTA MPEACTABIAEMON HH(OPMALIHH.



3.7.4. Pe3ynbrar aIMUHUCTPATUBHON MPOLETYPHI:

MOJIMMCAHHBIE HAYAJTbHUKOM YTPABICHUS JOKYMEHTHI, SBISIOMIUECS PE3yJIbTaTOM
MPEIOCTABICHNUS MYHUITUTIAIBHON yCIyTH;

YCTHOE pa3bsCHEHHE 00 OTKaze B MPEAOCTABICHUM MYHUIIMNAIBHON YCIYTH WIH
MOJrOTOBKA W HAIpaBJIICHHE 3asBUTENIO0 YBEIOMIJICHHS OO0 OTKa3e B MPEJOCTABICHUU
MYHHUIIMTIATBHOM yCIyrd TpH NHCHbMEHHOM OOpalieHuH IO TModTe, (HaKCUMUIBHON
CBSI3bI0, DJIEKTPOHHOM ITOYTOM.

3.7.5. Crioco6 dukcanuu pe3yabTraTa BBIMOJHEHUS aMUHUCTPATUBHONU MPOLETYPHI:
JOKYMEHTHI, SIBISIIOIIMECS PEe3yJAbTaTOM MPEAOCTABICHUS MYHHUIIUNAIBHON YCIyTH,
PETUCTPUPYIOTCS B JKypHalle OOpamleHWd W 3asBICHUA TpakKIaH WU B DJICKTPOHHOM
JIOKYMEHTO000pOTe.

3.8. HampaBieHue 3asBUTENI0 OTBETa Ha MHUChMEHHOE OOpalieHue MO0 BbIauda
UH(GOPMAIIMOHHBIX (CIIPABOYHBIX) MATEPHUAJIOB (TP JIMUHOM OOpalIECHUN ).

3.8.1. Tlo oxoHYaHUM TOATOTOBKM HWH(OpMAIIMK  CIEIUATUCT TMepeaacT
MOJTOTOBJICHHBI OTBET JUIsl €ro TOANUCAHUS HAa4YaJIbHHUKY YTIPaBJICHUS, JIMOO €ro
3aMeCTUTENIO (P MTUCEMEHHOM OOpAIEHUN ).

3.8.2. TloamwcaHHBI OTBET PETUCTPUPYETCS W HAMPABISAETCS 3asBUTENIO (TIpH
NUCPbMEHHOM  OOpalieHWH 3asBUTENS), OO0 TPEIOCTaBIsSeT WH(OPMAIMOHHBIC
(cripaBOYHBIE) MaTEpUAIIBI JIMYHO 3asBUTEIIO (TIPU YCTHOM OOpaIICHUH 3asiBUTEIS).

3.8.3. Cpok UMCHOJHEHUs] JTaHHON aIMUHUCTPATUBHOW MPOIEAYPHl COCTABISET HE
0oJiee mATH JTHEN.

3.8.4. Kpurtepuii npuHATHS PEIICHUS

oQopMIIEHHbIE  JOKYMEHTBI,  SBJSIOIIHUECS  PE3yJbTaTOM  MPEJOCTaBICHUS
MYHHUITUTIATBHON YCITyTH.

3.8.5. PesynpTaToM  aIMUHUCTPATUBHOW  MPOUEAYpPHl  SBIAETCS  MPUHSATHE
VYropaBieHueM pemeHus o npeaocTaBiIeHun HHOpMaIUU.

3.8.6. Crioco6 dukcanuu:

MOJIFTOTOBJICHHAsT W TOANMHCAaHHAs WHGOpMAIUs PETUCTPUPYETCS C MPUCBOCHUEM
HOMeEpa B JKypHaJIe UCXOMASAIICH KOPPECTIOHICHITUN;

uH(opMaIus B yCTHON (hOpMe perucTpUpyeTCs B KypHaJe 3asBJICHUN U oOpaIeHui
rpaXkaaH YCTHBIX oOparieHuii u obparmieHuit mo renedony;

Ha DOJEKTPOHHYIO TOYTY 3asBUTENsI, TMOJYYCHUE 3asBUTEIIEM JIOKYMEHTOB
oToOpaxkaeTcs B 3JIEKTPOHHOM JOKYMEHTOOOOPOTE;

perucTpanus yBeJOMIICHHUs] 00 0TKa3e B MPEJOCTABICHIUN MYHUIIUIIAILHON YCIYTH B
KypHaJle UCXOJAIIEH TOKyMEHTAIHUH.

4. ®opMBbI KOHTPOJI, 32 MPEIOCTABJIEHHEM MYHULMIIAIbHON YCJIYyTH

4.1. Tlopsimok OCYIIECTBJICHUS TEKYIIEr0 KOHTPOJIs, 3a COOJIIOACHUEM W
HCTIOJTHEHUEM MPEIOCTABICHUSI MYHUIIUNIAIBHON YCITYTH.

4.1.1. Texkymmuid KOHTPOJb, 3a COOJIOJACHHEM IIOCIEI0BATEIHLHOCTH JICHCTBUM,
ONPEJICIICHHBIX aIMUHUCTPATUBHBIMH poLeaypamMu o MPEI0CTABICHUIO
MYHUIIMNAJIBHON YCIAYTd, W TPUHATHEM PEIICHUH HWCHOJIHUTEISIMU Y IPABICHUSA
OCYIIECTBIIACTCS HAYAIIbHUKOM Y IIPABJICHUA.



UcnonnuTenb, OTBETCTBEHHBIN 3a KOHCYJIHTUPOBAHUE U MH(DOPMUPOBAHUE TpakIaH,
HECeT TMEpPCOHAIbHYIO OTBETCTBEHHOCTh 3@ IOJHOTY, TPaMOTHOCTb M JOCTYIHOCTh
MIPOBEIEHHOI'O KOHCYIbTUPOBAHMUS.

WcnonHurenb, OTBETCTBEHHBbIM 3a CcOOp W MOArOTOBKY JIOKYMEHTOB, HECET
MEPCOHATILHYIO0 OTBETCTBEHHOCTh 3a MOJHOTY COOPAHHBIX TOKYMEHTOB, MPABUIBHOCTh UX
oopmieHus, coOItoeHue TpeOOBaHUM K JJOKYMEHTAM.

WcnonHurenb, OTBETCTBEHHBIM 3a MpPUEM M PACCMOTPEHHE JIOKYMEHTOB HECET
MEPCOHATILHYIO0 OTBETCTBEHHOCTH 3a MPaBUJILHOCTH BBIMOJIHEHUS MPOLEAYp [0 IpUEMY U
PaccCMOTPEHHUI0, KOHTPOJIb COOJIIOIEHHUS TPEOOBaHUI K COCTaBY JOKYMEHTOB.

UcnonnuTenb, OTBETCTBEHHBIM 3a TMPUHITHE PEIICHUS O MPeIOCTaBICHUH
MYHUIIMNAIBHON YCIYrM, HECET MEePCOHAIbHYI0 OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE
paccMoTpeHue pabodeil rpynmnoi Bompoca O MPelOCTaBICHUM MYHHUIIMNAIbHOM YCIYTH,
NPaBWIBHOCTh 0OPMIICHUS PE3YNIbTaTa MPEOCTABICHUS MYHULIUIIAIbHON YCIYTH.

[lepcoHanbHass OTBETCTBEHHOCTh WCIIOJIHUTENS 3aKpEIUIsieTcss B JIOJDKHOCTHBIX
MHCTPYKIIMSIX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOATENIbCTBA.

Texymuii  KOHTPOJb  OCYIIECTBISETCS  IMyTeM  MPOBEACHUS  HadaJIbHUKOM
VYropaBneHus, NPOBEPOK COONIOACHHS M HCIOJHEHHS  JIOJDKHOCTHBIMHM — JIMIIAMU
VYropaBnenus, TOJOXEHUM HAcTOsIIEero AJMHHUCTPATUBHOIO perjiamMeHTa, HWHBIX
HOPMAaTHUBHBIX IIPAaBOBBIX aKTOB Poccuiickoit Penepanun.

[leproIMYHOCTh OCYHIECTBICHUSI TEKYIIEr0 KOHTPOJS COCTaBIsIET OJAMH pa3 B 3
Mecs1a.

KoHTponbs 3a MOMHOTONW M KadyeCTBOM MPEAOCTABICHUS MYHULHNAIBHON YCIyTH
BKJIIOUaeT B ceOs MpOBEICHHE IMPOBEPOK, BBISIBICHHE W YCTpaHEHHE HapyIICHUW TpaB
3asBUTEJICH, pACCMOTPEHUE, IPUHATHE B IPEAEIaX KOMIIETEHIIMN PELIEHU U MOATOTOBKY
OTBETOB Ha OOpallleHUs 3asiBUTENICH, COMEp)Kalllhe >KaloObl Ha pEeIIeHUs, JeHCTBUS
(6e3nelicTBHE) TOHKHOCTHBIX JIHII.

IIpoBepkr TONHOTBI M KAa4yecTBAa MPEIOCTABICHHS MYHHUIIMIAIBHON YCIyTH
OCYLIECTBIISIIOTCS HA OCHOBAHUU M3JaHHBIX PACHOPSIKEHUI HAaYaJIbHUKA Y IPaBJICHUSI.

4.2. IInanoBbI€ U BHEIJIAHOBBIE TPOBEPKHU.

[IpoBepku MOTYT OBITh MJIAHOBBIMH (OCYIIECTBISATHCS HAa OCHOBAHHH TMOJIYTOJOBBIX
WU TOAOBBIX IUIAHOB padOThl) M BHEIUIAHOBBIMU. [Ipu miaHOBOW NpOBEpKE MOTYT
paccMaTpUBaThHCS BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULIMNIAIBHOW YCIYTH,
(KOMIIJIEKCHBIE TPOBEPKU) WM OTHEIbHBIE BONPOCHl (TEMATHUYECKUE MPOBEPKH).
BremnanoBast mpoBepka MpOBOAUTHCS MO KOHKPETHOMY OOpAIICHUIO 3asiBUTEIS.

JI1s1 mpoBeZieHUs NPOBEPKHU MOJHOTHI U KA4eCTBA MPEJOCTABICHUSI MYHULIUTIATbHON
yciIyru popMupyeTcst KOMUCCHS.

Pe3ynbTaThl AesSTENHPHOCTH KOMHUCCHU OQPOPMIISIOTCS B BUJE CIPABKH, B KOTOPOU
OTMEYAIOTCS BBISIBJICHHBIE HEJIOCTATKU U MPEIJIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI[ 3a pEIIeHUs] U JAchCTBUs (Oe3aeicTBuE),
MIpUHUMAaeMble (OCYIIECTBISIEMbIE) UMH B XOJI€ MPEOCTABICHUS MYHUIIUNIATBHON YCIIYTH.

[lo pe3ynbratam NpOBEIECHHBIX MPOBEPOK B CIydae BbIABICHUS HApYILICHWH MpaB
3asBUTENIC BHUHOBHBIE OTBETCTBEHHBIC JHUIA MPUBJICKAIOTCA K JAUCIUIUIMHAPHOM,
rpaXkJ1aHCKO-TIPABOBOM, aJIMUHHUCTPATUBHOM MU YTrOJIOBHOW OTBETCTBEHHOCTH B MOPAIKE,
YCTaHOBJIEHHOM 3aKoHOAAaTeNbCTBOM Poccuiickon denepanumu.



4.4, TpeOoBanuss K TMOpPSAKY © (opMaM KOHTPOJISI 3a MPEeAoCTaBICHUEM
MYHUIMOAIBHOW YCIYyTH, B TOM YHCIE CO CTOPOHBI TPaKJaH, MX OOBEAMHEHUA U
OpraHu3aluu.

KonTtpons 3a ucnosHeHrneM AIMUHHACTPATUBHOIO PErVIAMEHTA CO CTOPOHBI IpaXKJaH,
UX OOBEAVMHEHUNW U OpraHu3aluil SIBISETCS CaMOCTOSATENbHOW (OpPMON KOHTPOJIS U
OCYIIECTBIISIETCSl TyTeM HampaBlieHUs oOpallleHuid B YIpaBieHHE, a TaKxkKe IyTeM
oOxanoBaHus AecTBU (0e31eMCTBUS) U pelIeHUH, TPUHATHIX (OCYIIECTBIIEMBIX) B X0/1€
UCIIONHEHUS  AJIIMUHUCTPAaTUBHOTO  pErJaMEHTa, B BBIIIECTOAIINE  OpraHbl
rOCYyJapCTBEHHOM BJIACTH.

5. locyneOHblii (BHeCY/1e0HBbII) MOPSAA0K 005KAJTOBAHNS PellIeHU U TelCTBU
(Oe3meiicTBHMS) OPraHa NPeAOCTABJIAIOIIECI0 MYHHIUNIAJBHYIO YCIYTY,
AOJIKHOCTHBIX JIUI

5.1. Undopmaruss nms 3asBuTedss O €ro mnpaBe Ha JocyneOHoe (BHecyaeOHOE)
o0ykaJIOBaHKE JICUCTBHI (0€31eHCTBHSI) M PEIICHUH, IPUHSTHIX (OCYIIESCTBISIEMBIX) B XOC
NPEIOCTaBICHUS MYHHUITUIIAIBHON YCIIYTH

5.2. Ilpeamet nocynedbHOTO (BHECYIEO0HOTO) 00KAIIOBAHUS

5.2.1. 3asButens BmpaBe 0OKajgoBaTh B JOCYNeOHOM (BHECYIECOHOM) TMOPSIAKE
nevictBus  (Oe3feiicTBUE) W pelIeHUWs, NPHHATBIE (OCYIIECTBIIEMBIC) B  XOJE
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

5.2.1. Ilpeamerom nocyneOHOro (BHECYAEOHOTO) OOKAJIOBAHHS MOTYT SIBIATHCS
nercTBusi (Oe3elcTBHE) M PEIICHUs, MPUHSITHIE (OCYIIECTBISEMbIE) OTBETCTBEHHBIM
JUIOM YTpaBlIeHUs B XOJ€ MPEAOCTABICHUS MYHHUIMIIAIBLHON YCIyrd Ha OCHOBAaHUU
AJIMUHUCTPATUBHOTO PErIaMeHTa, B TOM YHUCJIE B CIEAYIOMIUX CIydasx:

- HapyIIEHUE CpPOKa PETUCTpAIMH 3asBICHUs (0OpallleHus, 3ampoca) 3asBUTENS O
NPEIOCTaBICHIN MYHHUIIUTIAIBHON YCIIYTH;

- HapyIlIeHHe CpoKa MPeIOCTABICHUS YCIYTH;

- TpeOOBaHME Y 3asBUTENS JTOKYMEHTOB, HE IMPEIYCMOTPEHHBIX HOPMATHUBHBIMU
paBOBbIMU akTaMu Poccuiickon dPenepauuu, Uil NPEAOCTABICHUS MYHUIUITATBHOU
YCIIyTH;

- OTKa3 B TpUeMe [OKyMEHTOB Yy 3asBUTENs, MPEJOCTABICHUE KOTOPBIX
MPEyCMOTPEHO HOPMATHBHBIMHM IPAaBOBBIMM akTamu Poccuiickor @Penepauuu, s
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH;

- OTKa3 B MPEJOCTABICHUH MYHUIIMIAIBLHON YCIYrd, €CIM OCHOBAaHHWS OTKa3a HE
MPEeTyCMOTPEHBI (heIepaTbHBIMU 3aKOHAMH W MIPUHSATBIMHA B COOTBETCTBUY C HUMH HHBIMU
HOpPMAaTHBHBIMU IPAaBOBBIMU akTamMu Poccuiickoit @enepannu;

- 3aTpeOOBaHre C 3asBUTENS MPU MPEAOCTABICHUN MYHUIIMIIATBLHON yCIYTH TUIATHI,
HE NPELYCMOTPEHHOM HOPMATUBHBIMU MPaBOBbIMU akTamu Pocculickon denepanuu;

- OTKa3 HayaJbHUKA H JOJDKHOCTHBIX JIMI YTPABICHUS, B HCIPABICHUU
JOMYIICHHBIX OMEYaTOK W OIMMHWOOK B BBIJAHHBIX B PE3yNbTaTe MPEIOCTaBICHUS
MYHHUITUTIATHPHOW YCIIYTH JOKYMEHTaX JUOO0 HapyIIeHHWE YCTAHOBICHHOTO CpPOKa TaKHUX
HCTPABJICHUM.

5.3. OcHoBaHus 11l HAYaIa Npoueayp 10cyneOHoro (BHECYAeOHOr0) 00KaaoBaHUS



5.3.1. OcHoBanueMm [Jjsi Havaja MpOUEAYpPhl J0CcyaeOHOro (BHeECYmeOHOro)
00>anoBaHMsl SABJIAETCA MOCTYIUIEHUE B MUCBMEHHON (popmMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTpOHHON (opMe kamoObl Ha JeicTBusi (Oe3AeHCTBHE) M PEIICHUS, NPUHSTHIC
(ocymiecTBisieMbl€) B X0/1€ IPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH.

5.3.2. XKanoba MoxeT ObITh HampaBiieHa 1o noure, yepe3 M®II, ¢ ucnonszoBaHueM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAMOHHON cetn «MHTepHeT», oduuuaabsHOro caiTa,
[loprana, a Takxe MOXKET ObITh IPUHSATA IPU JTUYHOM MIPUEME 3ASIBUTEIIS.

5.3.3. XKanoba gomkHa coaepKatTh:

-  HaUMEHOBaHWE OpraHa, MPEeJOCTaBISAIONIEr0 MYHHMIHUNAIbHYIO  YCIYTY,
OTBETCTBEHHOIO  JIMI[a  OpraHa, OCYIIECTBIISIONIET0  MYHHULHUIAIBHYIO  YCIYTY,
JOJIKHOCTHOT'O JINIIA, pelIeHus U AeicTBuUs (0e31eiCTBUE) KOTOPOTO 00KAITYIOTCS;

- (hamminio, UMs, OTYECTBO, CBEACHHUS O MECTE J>KUTEIbCTBA 3asBUTENS, a TaKKe
HOMEp KOHTaKTHOTO TesieoHa, aapec AJIEKTPOHHOM MOYThl M MOYTOBBIM ajapec, IO
KOTOPBIM JIOJKEH OBITh HANPABJIEH OTBET 3aSBUTEIIO;

- cBeZieHUsI 00 0O’KamyeMbIX pEIIeHMsIX U AeHcTBUsAX (0e3leicTBUM), HavyalbHUKA
VYrpaBieHus WK JOJKHOCTHBIX JIAIL Y IPaBIEHUS;

- JIOBO/Ibl, HA OCHOBaHUM KOTOPBIX 3aSBUTEJIb HE COIJIACEH C PEIICHUEM U JIEUCTBHEM
(Oe3nmeiicTBrEM) HaYaIbHUKA YTIPABICHUS WU UX JOJKHOCTHBIX JIUL Y TIpaBJICHUS.

5.3.4 3auHTEpecOBaHHBIM JIMIIOM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (IIpU
HAJIM4YWK), TOATBEPXKIAIOLIME JIOBOABI 3asBHUTENsA, JHO0 ux Komuu. OTCyTCTBUE
yKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS OCHOBaHUEM Il OTKa3a B PACCMOTPEHUU WIIU
yIIOBJIETBOPEHUHU KATOOBI.

5.4. VicuepnbiBaroninii nepeyeHb OCHOBAHMM JIJI1 IPUOCTAHOBIICHUS] PACCMOTPEHHUS
KaJIOOBI U CITy4YaeB, B KOTOPBIX OTBET HA kKaJlo0y HE JaeTcs.

OcHoBaHus JIJ1s1 PUOCTAHOBIICHUS PACCMOTPEHHUSI KaJI0O0bI, YKa3aHHON B HACTOSIIEM
paszzene, ¥ ciaydau, B KOTOPhIX OTBET Ha Kaio0y He JaeTcsi, OTCYTCTBYIOT.

5.5. IlpaBo 3asBuTENs Ha ToJydeHHE MHGOPMAIMA M JOKYMEHTOB, HEOOXOIMMBIX
71 0OOOCHOBAaHMS U PACCMOTPEHUS KaI00BbI.

3asiBUTENb UMEET MPABO HA MOJy4YeHHE UH(POPMALUU U JOKYMEHTOB, HEOOXOAUMBIX
TSt 00OCHOBAaHMSI 1 PACCMOTPEHHUS KaJI00bl, €CII MHOE HE MPEyCMOTPEHO 3aKOHOM.

5.6. Opranbsl MECTHOTO CaMOYMpABJIEHUS U JOJDKHOCTHBIE JIUIA, KOTOPBIM MOXET
OBITH HampaBJICHA kKa00a 3asBUTEINIS B JOCYASOHOM (BHECYIeOHOM) TTOPSIAKE.

XKanoba Moxxker ObITh HallpaBlieHa 3asBUTEJIEM B Cilydae OOXaJlOBaHUs JEHCTBUS
(Oe3neficTBUS) U pelIeHUs JOKHOCTHBIX JIUI Y IIPaBJICHUS

- HAYaJIbHUKY Y IIpaBIICHUS,

- 3amectuTento ['aBpl AIMUHUCTpALMY, KYpUPYIOIEMY Y TIpaBICHUE;

- 'maBe MyHHIIMTIAJIBHOTO palioHa «byHHAKCKUN paloH»;

- B MHBIE OpraHbl B COOTBETCTBUH € 3aKOHOJATENbCTBOM Poccuiickon denepannu.

5.7. Cpoku paccMOTpPEHHUS JKATOOBI.

XKanoba moanmexKUT PACCMOTPEHHUIO  JTOJDKHOCTHBIM  JIMIIOM,  HaJEJICHHBIM
MOJTHOMOYHSIMH 10 PACCMOTPEHHIO Kaji00, B TEUCHHE MATHAALATH pabouuX THEH co THS
€e perucTpamnuy, a B ciiydyae 00XKaJlOBaHHUS OTKa3a B MPHUEME JOKYMEHTOB Yy 3asBUTEIS
7100 B HMCHIpaBICHUM JOMYIIEHHBIX ONEYATOK W OMIHMOOK WM B CiIy4ae O00KaJoBaHUS
HapYIICHUs YCTAaHOBJIEHHOTO CPOKA TaKWX WCIPABICHUH - B TEUCHHE MATH paboumx THEH



CO [JHA €€ perucTpaluy, €CiId UHBIE COKpPAUIEHHbIE CpPOKM HE YCTaHOBJIECHBI
3aKoHOaTesbcTBOM Poccuiickon denepanuu.

5.7.1. PesynbTaT mocyaeOHOro (BHECyAeOHOTO) OO0XajJoBaHUS MPUMEHUTEIBHO K
KaXJ0M mporeaype MO0 MHCTAHIIMHU 00KaJIOBaHU.

5.7.2. Tlo pe3yapTaTaM pacCMOTPEHUS KaJI0O0bl MPUHUMAETCS PEIICHHE:

- 00 YyJOBJIIETBOPEHUH KaNI00bI, B TOM YuCJje B (h)OpME OTMEHBI IPUHITOTO PEIICHMUS,
UCIIpaBJICHMUs] JOMYUIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTaTe
MPEeIOCTaBICHUS! MYHUILIMIIAIBHON YCIYTH JTOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX
CPEIICTB, B3UMaHUE KOTOPBIX HE MPEJYCMOTPEHO, a TAaKXKE B MHBIX (popmax;

- 00 OTKa3€e B yJIOBJIETBOPEHUHU KaTOOBI.

5.7.3. He no3nHee nHs, CIEAYIOUIErO 3a JHEM MPUHATUS PEIICHUSA, 3asBUTEIIO B
NUCBMEHHON (popme M, MO >KeIaHWIO 3asBUTENS, B JIEKTPOHHOW (opMe HampaBisieTcs
MOTHBHUPOBAHHBIN OTBET O PE3YJIbTATAX PACCMOTPEHHUS KaJTOOBI.

5.7.4. 1lpuHATOE pElIEHUE B COOTBETCTBUM C MYyHKTOM 5.7.1. AAMUHHUCTPATUBHOTO
peryiaMeHTa MOXeT OBbITh 00KaJT0BAaHO B CYJCOHOM TOPSIIKE.

5.7.5. udopmaiiug o mopsiAke MOJa4l U PacCMOTPEHHS >KajoObl pa3Mellaercs Ha
MH(GOPMAIIMOHHBIX CTEHJAaX B MeECTax MPeJOCTaBJICHUS MYHHUIIMMAIBHOMW YCIYTH, Ha
oduimanbHOM caiite u Ha [lopTane rocy1apcTBEHHBIX U MyHUIIUTIATBHBIX YCIYT.

5.8. B ciydae ycTaHOBJIEHHSI B XOJI€ WM MO pe3yjibTaTaM PACCMOTPEHHS KaloObl
NPU3HAKOB COCTaBa  aJMHUHUCTPATUBHOTO MPABOHAPYIICHHUS WIM NIPECTYIUICHUS
JOJKHOCTHOE ~ JIMIIO, HAaJEJIEeHHOE TMOJHOMOYMSIMH [0 PACCMOTPEHHMIO  >Kajoo,
HE3aMEUIUTENBHO HAMPABISET UMEIOIINECS MaTEPHAIBI B OPTaHbl IPOKYPATYypPHI.



[Tpunoxxenne Ne 1
K AJMUHUCTPATUBHOMY PEIJIAMEHTY

OBLIASA UTHOOPMALIUSA Ob MKY «YIIPABJIEHUU OBPA3OBAHUSA

BYHHAKCKOI'O PATOHA»
[TouToBEIi1 ampec 1y HAIIpaBICHUS 368220, Pecrryonuka JlarecraH,
KOPPECIIOHICHIIUU r. Byitnakck, yin. Jlenuna, 61
dakTUIeCKHid aapec 368220, PecniyOiinka Jlarecras,
MECTOPACIOJIOKEHUS r. Byitnakck, yin. Jlenuna, 61

AJnipec 3IEKTPOHHON MOYTHI JIIs

bruo30@mail.ru
HaHpaBJ'[eHI/IS[ KOppeCHOH)IGHIH/H/I

Tenedon ms cripaBok 8 (87237) 2-32-00

OdunmanbHbIi CalT B CETH

«HHTepHeT (ecH mMeeTcH) http://bruo.dagestanschool.ru

Sanmnmxanosa Auga OnerosHa

®.N.0. 1 10KHOCTh PYKOBOIUTENA

HadasbHUK MKY «YnpaBnenust oopasoBaHus
opraHa

byiinakckoro paiiona»




I'PA®UK PABOTBI MKY «YIIPABJIEHUSA OBPA3OBAHUS

BYHHAKCKOI'O PAMTOHA»
Henn Hepenu Hacwt paborel Yacwl npuéma rpaxaiaH
A (oOeneHHbIl TIEpEPHIB) P paxca
08:30-13:00
TlonenenbHuK
13:30-17:00
08:30-13:00
Bropuux
13:30-17:00
08:30-13:00
Cpena 14:00.-17:00.
13:30-17:00
08:30-13:00
YerBepr
13:00-17:00
08:30-13:00
IIaTanna 09:00.-13:00.
13:30-17:00
Cy660Ta BBIXOTHOM BBIXOTHOM
Bockpecenne BBIXOTHOU BBIXOJTHOU




[Tpunoxenne Ne 2
K AZIMUHUCTPaTUBHOMY PETJIAMEHTY

HavanpHuky
MKY «Ynpasnenus oOpazoBaHUsI
byliHakckoro panona»

(®.J1.0.)

(®.1.0. 3asBUTENSA)

Mecro perucrpanuu

Tenedon

3ASBJIEHUE

[Ipomry mnpenocraButh uHGOpMaluioo 00 OpraHu3aluu OOIIEOCTYIHOTO U OEeCIUIaTHOTO
JIOTIIKOJIBHOTO, HA4YaJIbHOTO OOIIero, OCHOBHOTO OOIIEro, CpeaHero oOmiero oOpa3oBaHHs, a TaKXKe
JOTIOJTHUTEILHOTO 00pa30BaHMs Ha TEPPUTOPUN MYHHUITUTIATLHOTO paiioHa «byliHaKCKUi paiioH»

0 CIEeAYIOIIeMY aJpecy
(ampecy 3JIEKTPOHHOM TOYTHI ),
a KOHKPETHO

« » 20 .

(moamuce)



[Tpunoxenne Ne3
K AIMUHUCTPATUBHOMY PEIJIAMEHTY

BJOK-CXEMA
NPEJOCTABJEHUSA MYHUIIUIIAJIBHOM YCJIYTH

[Ipuém u perucrpanusi JOKyMEHTOB OT 3asiBUTENS

PaccmoTtpenue 3asBiaeHus 0 NpeaoCTaBICHUN MyHUIIMIIAIBHON YCIYTH U
opopMIIeHHE JOKYMEHTOB, ABJISIOLIUXCSA PE3YIbTATOM MPEAOCTABICHUS
MYHHUIUIIAJIBHON YCIYr!

Brimaua 3agBurento pe3ynbTaTa NpeoCTaBIeHUs
MYHHUITUTIATLHOMN YCIyru, HHOOPMHUPOBAHHE
3asBUTENSA




	3.Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности исполнения административных процедур в электронной форме, а также особенности выполнения административных процедур в...

